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Project Grant final Report form: Instructions 

We are providing the Word version of the JCDFF Project Grant Final Report Form to be completed within three months of project’s completion date.  Please use this document to provide the requested information, in the order listed and retaining our headings. Follow the specific format provided. Information should be kept brief and to the point.
We request two copies of the application:

The first copy should be typed in Myriad Pro, font size 11, as is used on this application, printed on white paper and signed by your Executive Director. Include the specified, supporting documents and mail to JCDFF, 1238 Lake Street, Salt Lake City, Utah 84105. Please do not send a package that requires a signature for delivery. 
Then, send a second copy, saved as a Word document or a PDF, to doctorowfoundation@gmail.com. 

you do not need to include supporting documents or signature in the email submission.
Please note: This Project Grant Final Report Form is an essential element of your organization’s JCDFF grant award. If you do not complete this requirement, your organization’s eligibility to apply for future grants will be hindered.

If you have any questions about this form or any other JCDFF process, please email us at doctorowfoundation@gmail.com.

JCDFF Project Grant final Report form

1.  Date of Report:

2. Exact legal name of organization to which grant was paid:

 (must be the same name shown on the IRS determination letter)

3. Please note if any of the following has changed since your application.


a. Your organization’s 501(c) 3 status


b.  Address of organization:


c.  Telephone number:


d.  Executive Director:



Direct phone number:



Email address:


e.  Contact person (if not Executive Director):



Title:



Direct phone number:



Email address:
4.  Project name:

5.  Project start date:

6.  Project end date:
7.  Grant award amount:

8. Purpose of project as stated in your application (one sentence):

9.  List all sources of income received for the project with amounts for each:

10.  Total final expenses. Include each staff member working on the project & amount of time contributed by each:

16.  NARRATIVE:
In two pages or fewer, please address the following:
What were the project’s goals? Were these goals modified in any way? What successes have you had in meeting them. Were there any changes in the original staffing pattern?

Describe the population served and how that population was affected by the project. Were there any problems your organization faced when implementing this project? Describe how you resolved or attempted to resolve them. 
How did you measure the effectiveness of your project; what did you learn; and how did you use or will you use this information? Were there any unexpected results, positive or negative? What are you most proud of?

SUPPORTING DOCUMENTS
· No more than three examples of recent articles about this project.
The undersigned certifies that they are a duly elected and authorized officer of the Grantee and that, as such, are authorized to submit this application.

Signature, Executive Director (not required on email version)







Date

Typed Name
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